Curriculum Vitae

JAIVARDHAN SINGH 

62-63, Gali No. 3, Shaheed Bhagat Singh Colony,

Karawal Nagar 

Delhi-110094
Mob. 9643036724
jaivardhansingh86@yahoo.com
Post Applied for: - Accountant
OBJECTIVE:
· Good analytical skills combined with a good sense of reality.

· Well organized, dedicated & a good team player.

· Able to do work with multi-disciplinary teams & confident of achieving realistic target.

EDUCATIONAL QUALIFICATION:
· Passed the Secondary Examination from C.B.S.E. Delhi Board in 2001.

· Passed the Senior Secondary Examination from C.B.S.E. Delhi Board in 2003.

· Passed the Graduation B. Com (Pass) from Delhi University in 2007.

TECHNICAL QUALIFICATION:
· Basic Computer course from "DICS" Computer Centre.

WORKING EXPERIENCE:
· Worked with M/s Bindra Textiles Wholesale Distributors of Raymond from Dec-07 to  Nov.-09 as  a "Accountant". 
· Worked with M/s G.D. Foods (India) Pvt. Ltd. from Dec.09 to June-10 as a “Accountant”.
· Working with M/s Asian Automobile India Pvt. Ltd. as a “Accountant” from 15 July 2010 to till date.

JOB ASSIGNED

· Preparation of P&L Account and Balance Sheet.
· Preparation and Online filing of quarterly DVAT & half yearly Service Tax Returns.
· Preparation and filing of Quarterly e-TDS Returns and Issue of form 16A & Form 16.
· Prepare details for Income Tax  & Dvat Assessments.
· Prepare MIS reports for Management.
· Debtors and Creditors balance reconciliation and age-wise analysis of Debtors balances.
· Manage all aspects of accounting including accounts payable, accounts receivable, , credit cards, Bank reconciliations, journal entries posting and other accounting functions.
· Checking of Petty cash book.
· Preparation of PF, ESI & Salary Sheet.

· Prepare Stock Statement for Bank
· Dealing with Auditors and solve Queries.  
I have been doing above all work on TALLY (accounting software) since 2007 (on version 4.5, 5.4, 7.2, ERP9.0),  BUSY & TDS Software.
PERSONAL DETAIL:
Father's Name



: Shri Prithvi Singh 

Date of Birth



: 2nd March, 1986

Address



: 62-63, Gali No. 3, Shaheed Bhagat Singh Colony,

                                                                    Karawal Nagar, Delhi-110094
Sex




: Male

Marital Status



: Unmarried 

Languages Known


: Hindi, English

EXPECTED SALARY



: 25000/-
All the above information is correct to the best of my knowledge.

Place: Delhi

Dated: ____________              
                        ______________






          (Jaivardhan Singh)  
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