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SUMMARY

Highly motivated, creative and versatile professional with 24 years of experience covering all Supply Chain activities. Well conversant with the highly dynamic nature of Oil & Gas E&P operations and understands the need to build strong partnership with internal customers. Good understanding of offshore/onshore operations, material and equipment requirements, Customs/shipping documents and terms and accustomed to managing all levels of expenditure, utilizing best practice methods, and maximize Spend Value. Ability to work in new environments and believe in building effective, productive working relationships with co-workers.
SKILLS

Logistics - Prioritizing Material Requirements, International expediting, Planning Material and Personnel logistics, Offshore Supply Vessels, Helicopters, and Land Transportation.

Stage by stage drilling and completion procedures and requirement of materials/services for the same.

International Cargo Import & Export, Port formalities & Procedures, Shipping/Customs documentation (B/L, AWBL, Express Waybill, COO & reporting, Govt. Liaison & Cargo Insurance.

Good knowledge of Incoterms.

Material Control - Material Cataloguing, Inventory Management, Material Inspection and Preservation, Inventory documenting, Auditing and Reconciliation.


Overall Shore-base & Warehouse Management including Warehouse Start-up / Setup / Material  handling/Manpower/Infrastructure.


Excellent understanding of Oilfield E&P Operations and Equipment.


Good understanding of HSE policies and requirements.

Excellent working knowledge & proficiency in use of Computer Office Applications.
WORK EXPERIENCE
1st July 2014 to 30th April, 2015
Company : CAIRN ENERGY INDIA LIMITED, Barmer, Rajastan
Position : Logistic Coordinator – Completion/workover rigs.

Resonsibilties:
· Review workover/completion plan received from Head Office and accordingly order materials and services.

· Carefully monitor the status of materials and equipment for completion/workover operations.

· Keep company fully apprised of all logistical support requirements.

· Review planned and non-planned work activities to ensure timely delivery and availability of materials and equipment to meet the work utilization requirements inclusive of contingency planning capabilities.

· Participating in planning meetings with the Completion team, contributing information on inventory, materials and support logistics services.

· Ensure timely movement of all equipment within the Materials Management requirements (material transfers, goods receipts, documentation for Journal Voucher movements, etc.)
· Ensure timely equipment/material reconciliation of all wells completed or worked over.
· Participate in HSE meetings, toolbox meetings, local audits and emergency exercises as required by the Company standards and procedures.

· Provide safety leadership in supervision of completion and well testing field activities.

· Assist in training of junior materials and logistics personnel.

· Provide additional support to completion, workover and production operations requirements as may also be specified by Company from time to time.
1st April, 2013 to  30th April, 2014:

Company : BGEPIL (British Gas Exploration & Production India Limited) commonly known as BG, Mumbai, India.
Position: Shorebase Duty Officer

Responsibilities:
· Preparing and circulating load out details for the materials to be sent to Rig via OSVs
· Arranging and coordinating transportation of materials from shorebase to seaport and back loads to shorebase.
·  coordinate with Rig & Base operation personnel, and provide best support to offshore operations.

· Conducting Tool Box meeting on each shift change.

· Conducting meeting with Contractors representatives on daily activity.

· Maintained excellent inventory record of all drilling equipment.

· Overall co-ordination of all material activities including receiving, storing, recording, issuing, reporting & adherence to custom and Octroi formalities
· Checking of transport vehicles for proper loading/lashing of materials and approving journey management plan.

· Supervising vessel loading/back loading activities. 

· Preparing customs documents and co-ordinating with local shipping agents for vessel berthing/sailing and filing of documents.
Offshore – On Jack up Rig (Bay of Bengal)
Company : Jagson International Ltd., New Delhi
Position : Materialsman
Duration : Sept. 2008 to April 2011
Responsibilities:
· Tracks material movement of all the material supplied by company and company service providers in close coordination with shore base.

· Arrange and coordinate transportation for movement of goods to and fro from rig site form companies warehouse and service companies.

· Update the material consumption, air and marine movements in the reporting software.

· Enter well wise material consumption.

· Inventory control of company material on the rig.

· Coordinate with Drilling Engineers to raise material requisition.

· Ensure integrity and safety of equipments and maintains updated records.

· Compliance with company’s HSSE policy and guidelines.
· Updating the daily POB and cost sheet with requisite inputs of movement and material consumption respectively.

· Maintain updated records of materials consumed on well, received and returned to shorebase.

· Ensure disposal of ordinate and special wastes as per ISO 14001 waste disposal procedures and guidelines. 
· Maintain records of normal and special wastes send to shore for disposal.  Indent for sufficient number of trash baskets.

· Inventory variance report

· Cost Monitoring and reporting.

· Maintain inventory records of critical spares.  Issue critical spares to approved work orders.  Reconcile and report variance.

· Coordinate with Supervisor and engineers to ensure proper storage of material in allotted bins.  Special attention to be paid while storing ‘hazardous items’ like chemicals, cylinders and ‘perishable items” like elastomers and paints.

· Ensure integrity and safety of equipment.  Prepare and maintain PRS (parts for repair and service) log to track pending materials on repair.

· Ensure adequate inventory of consumables is available for smooth operation of the rig.

· Comply with the rig specific policies and procedures.

· Maintain high standards of House Keeping.

· Maintain record of the lifting gear certificates for the cargoes and cargo handling units.

Company : Jubilant Energy, Noida, UP

Position : Materials & Logistics Coordinator - supporting onshore drilling operations.
Duration :  Nov 2007 - August 2008
Responsibilities:
· Provide operational and materials control support to the drilling operations.

· Effectively coordinated with Rig & operation personnel, and provided best support to onshore operations 

· Maintained excellent inventory records of approx. 20 mn Dollar drilling equipment. Produced excellent results during Annual Stock verifications. 

· Overall co-ordination of all material activities including receiving, storing, recording, issuing, reporting & adherence of custom and Octroi formalities. 

· Actively involved with Rig Superintendent in drilling operations, including recording, reporting and executing drilling programs.
· Ensured accurate documentation and records for charging of Material & Equipment costs to the respective wells. 

· Contributed effectively for the start-up of base operations, and setting up of infrastructure facilities. 

· Maximum usage of available storage space in the best possible tidy manner.  
· Set up Warehouse & Yard Storage locations, Operational & Administrative procedures.

· Check and approve Log sheets of hired vehicles and personnel 

Company : Reliance Industries Limited (E&P), Mumbai, India
Position : Executive – Logistics

Duration: May 2006 – Aug 2007
Responsibilities:
· Effectively coordinated with Rig & Base operation personnel, and provided best support to offshore operations 

· Maintained excellent inventory records for drilling equipment. Produced excellent results during Annual Stock verifications. 

· Overall coordination of all material activities including receiving, storing, recording, issuing, reporting & adherence of custom and Octroi formalities. 

· Actively involved with Rig Supdt. in drilling operations, including recording, reporting and executing drilling programs.

· Handled innumerable number of OSV operations loading/unloading of tubular, casing pipes, drilling equipments, chemicals and bulk etc.

· Involved actively in the daily scheduling of OSV Logistics. Ensured accurate, economical & timely delivery of Material & Equipment, and ZERO offshore lost time.

· Interfaced effectively with Shorebase to ensure receipt of all Material & Equipment onboard as per drilling prognosis. Interacted efficiently with OSVs for offloading/loading of Cargo. 

· Ensured accurate documentation and records for charging of Material & Equipment costs to the respective wells. 

· Contributed effectively for the start-up of Shorebase operations, and setting up of infrastructure facilities.

International Work History
Company : Oiltools International (Cayman) Ltd., Dubai, UAE

Position : Warehouseman

Duration: March, 1999 to August, 2005
Responsibilities:
· Overseeing warehouse operations, inventory management, up-keeping of stores inventory, receiving/inspecting/issuing/dispatching/reordering materials.  

Al Ghaith Oilfield Supplies & Services Co., Abu Dhabi, UAE

Position: Sales & Purchase Coordinator
Duration:  March 1995 to Sept. 1998
Responsibilities:
Was accountable for all re-export activities to Libya.

Receives and review enquiries/tenders and send enquiries to suppliers abroad for quotations.

Evaluate each bid received and re-quote to Libyan Oil Companies

Upon receiving order from Libya, place order with suppliers abroad

Appoint freight forwarders and expedite delivery

Arranging clearance of materials from sea and air ports

Checking materials received and arranging repacking & re-export to Libya.

Also dealing with local clients for supply of materials.
Al Masaood Oilfield Supplies & Services Co., Abu Dhabi, UAE

Position : Sales & Purchase Coordinator

Duration : Feb. 1993 to Feb. 1995

Responsibilities:
Was accountable for all re-export activities to Libya.
Receives and review enquiries/tenders and send enquiries to suppliers abroad for quotations.
· Evaluate each bid received and re-quote to Libyan Oil Companies

Upon receiving order from Libya, place order with suppliers abroad

Appoint freight forwarders and expedite delivery

Arranging clearance of materials from sea and air ports

Checking materials received and arranging repacking & re-export to Libya.

Also dealing with local clients for sales related matters.

MANWEIR LTD. ( A division of Mannai Corporation), Doha-Qatar

Position : Account Representative
Duration : May 1990 to Jan. 1993
Responsibilities:

Looked after the business interests of  major OEM companies such as Dresser Security of USA (presently part of Halliburton) for Rock Bits, TIW of USA for completion equipt. (Liner Hangers/Packers, etc.) Eastman Christensen (presently Baker inteq) for Coring & Directional Drilling, Enterra Oilfield Services (presently part of Weatherford) for Fishing & other drilling eqpt., CCB Belgium for Class A Cement, British Steel for Tubulasr, Alfa Laval for Separators, Union Pump Company for pumps, etc. 
Was responsible for up-keeping of complete inventory of above stated companies including receiving, storing, issuing, dispatching, recording and reporting.
Keeping record of all rental related accounts.
Arranging servicing of all rental tools.  Arranging inspection of drill pipes/collars and keeping recording of the same. 

Prepare/submit quotes/tender documents on behalf of clients.
Billing and follow up for receiving payment 

EDUCATION

Bachelor of Commerce (B.Com) from Mumbai University, Mumbai, India

CERTIFICATES

STC-95 & HUET (Helicopter Underwater Escape Training)
KEYWORDS

Supply Chain, Procurement, Contracts, Logistics Material Control, Inventory, Materials Management, Stores, Warehouse.
COMPUTER SKILLS
Working knowledge of SAP

Working knowledge of BAAN

Proficient in usage of Microsoft World & Excel

PERSONAL PARTICULARS
Date of Birth :  07.05.1966
Marital Status :  Married with three children (son and daughters)
Father’s Name : E. Kesavan Nair

Permanent Address: Parathekad House, P.O.Perimbadari, Mannarkad, Palakkad, Kerala.


